Mothers’ Union 







Sheffield Diocese

The Financial Return.

Notes for treasurers 2020
This year’s form is identical to the last few years and you should start where last year’s return left off and finish at the end of 2020. I am happy to receive returns by post, by email or by passing them through responsible hands and into mine.
If you have any problems do not hesitate to contact me either by telephone, post or e-mail. My contact details are at the bottom of the return form.

On the income side we have tried to separate the income which is to support the charitable objectives of the MU from the money which has passed through the accounts to support your branch. To decide which of the two sections you allocate an item depends on how you interpret its intention. Many decisions are clear; a Strawberry tea for AFIA goes in the top section whereas the money you collect to send a bunch of flowers to a member who is ill goes in the lower section. Of course many of the decisions are not so clear cut but your best guess has got to be more informed than mine!
Similarly on the expenditure side we have tried to separate the payments you make into three categories. Payments you pass on to the other parts of the MU are in the first section, payments which cover the necessary costs incurred by your branch are in the second section whilst those extras which build the fellowship of branch members and make them a stronger team to work for the objectives are in the third section. Again there are grey areas but you are in the best position to decide and we will never query your sensible decisions.

One point needs emphasis. If your members decide to collect money to support any charity other than the MU these monies can use the facilities of your bank account, must be included in the checks your independent examiner makes, must be reported to your members but must not be reported in this return. They will, of course, be easy to omit as the amount you collect will be the same as the amount you pay out. No MU money can be used for this purpose.
The detailed instructions for this year’s return are given overleaf.
Could we remind you that Charity Commission regulations require all our accounts to be subject to Independent Examination? You don’t need an auditor just somebody, not related to yourself who is not a member of your branch, who can check your records support the accounts you have prepared.
Finally, can I thank you again for the work you have done during the year? You provide the necessary financial control which enables all the other members of the branch to spend their time and effort furthering the objectives of the Mothers’ Union. Can I also thank you again for your support of my role by providing the data we need to satisfy the legal requirements of the Charities Act and hence claim Gift Aid amongst other benefits?
 Dave Rogerson   

Notes 

In the Receipts section at the top of the page there are two sections. 

· The upper section, whose total is in box A, should contain all the income which directly relates to the MU Charity particularly the subs which you passed on to Deanery. If you collect an annual amount on top of this the extra income should be recorded in the second section.

· The second section, totalled in box B, is the remainder of the income particularly that which enables you to support each other. 

· The heading Branch Subscriptions should contain the money you have raised to provide tea and coffee at meetings, flowers for absent members, thank you gifts for retiring officials etc. Different branches do this in different ways some have a weekly sub, some an annual sub, some have a meeting charge and others a raffle. All these methods have the same intention and so should be recorded here. 

· Any other income will usually donations made to keep the branch running but there may well be a thousand and one reasons why a particular item of income does not fit in any of the other categories and needs to be recorded here. A quick note on the back to explain would be helpful in these cases. 

· The total income, recorded in box F, is the total of A and B

Payments are divided into three sections

· The first section, with its total in box C, is the money you have passed on to other sections of the national organisation. We have to be extremely careful here because when the Diocesan and National Accounts are prepared it could be counted as income more than once

· The second section is the money you have used to run your local branch and is totalled at box D.

· Finally the third expenditure section is payments for tea and coffee at meetings, flowers for absent members, thank you gifts for retiring officials and those special events such as outings and dinners which you organise for the benefit of members. Again any other Expenditure is anything which does not fit the above and a note on the back of the page would be helpful for me to interpret it. The total for this section goes into box E
Boxes C, D and E are then added up to give the total expenditure in box G

The difference between F and G represents the change in your financial position over the year and is recorded in box H. If you have received more than you spent it will be positive, If your spending is greater than the money you have raised the answer needs to be recorded as such by either recording a negative answer, writing the answer in red or putting brackets around the answer.

The remaining part of the form is again as before. Box I must be a copy of your closing balance from last year’s return. Box J is the corresponding position you are carrying forward into 2021. The difference between these, recorded in Box K, also reflects your changed financial position and should be exactly the same as Box H.
